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The focus groups will be led by Southampton Solent University in collaboration with our stakeholder partners. The focus groups will take place during the weeks commencing June 20th, 27th, July 4th 2016. The on-line survey can be set up more or less straight away and end Friday 9th July 2016. Southampton Solent University can used as a host venue and will provide refreshments/buffet. I suggest an early evening or breakfast meeting lasting up to 2.5 hours.
Introduction and purpose:
We would like to thank you for taking part in this focus group which aims to identify what employee skills are required in the Hampshire and Isle of Wight area for sustainable growth over the next 9 years, i.e. until 2025. The context is numbers of people retiring out of the area, specific sector skills required, generic skills required and the actual skills coming out of colleges and universities. We want to get ‘under the skin’ of available statistics to explore their implications in relation to the demands of employers. An anticipated outcome will be good, reliable intelligence for employers, academic institutions and the public authorities regarding what needs to be done now to prepare for the identified changes. Additionally, it is anticipated that further research maybe need to be conducted once the initial data has been evaluated.
Informed Consent Form
Participants will be asked to sign off on an informed consent form which will have previously been emailed to them. The focus groups will be recorded and/or videoed and we will need permission to do this on the day.
Introductions
All participants to give a brief introduction
Draft Questions
I have merged all the comments and feedback into the new draft questions below;
1. Where do you think the global, and then UK economic hotspots will be in 2025?
2. Which industry sectors do you see as becoming predominant towards 2025?
3. What kinds of jobs do you see evolving in the next 10 years – global, UK, Solent?
4. Are these jobs different or the same from the one’s we can identify with currently?
5. What disruptors (influences) do you anticipate will affect employment, skills and competencies as you move towards 2025 e.g. technological developments, global collaborations etc.?
6. For your sector/business what are the skills and competencies you will need to build on towards 2025 e.g. technical, soft/hard skills [mention CBI skills if necessary]?
7. What skills and competencies do you consider will be largely redundant in 2025?
8. What will be your priority between soft and technical skills?
9. How will employers need to change their behaviours to adapt to the new 2025 landscape?
10. How will schools, colleges and HE institutions need to adapt.
11. What will public authorities need to do differently?

Round up
Next steps and thank audience for their participation.

Notes:
Qualitative method:      Interviews and focus groups. 
Sample groups: 5 from each category.
It is imperative that we can evaluate the needs of each size of business.
Large firms – (250+) – Turnover exceeds EUR 50 million.
Medium firms – (50-249 employees) – Turnover should not exceed EUR 50 million
Small firms – (10-49) employees – Turnover should not exceed EUR 10 million.
Micro-enterprises – (1-10 employees) – Turnover should not exceed EUR 2 million.
Source: https://stats.oecd.org/glossary/detail.asp?ID=3123

Quantitative
For great results we should aim for 300 – 500 which is quite a lot, hence the need to run the survey for 8 weeks.  Reason for using Survey Monkey is that it is user friendly and our stakeholders are likely to complete it much more. 

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]The CBI (2010, What are Employability Skills?) has continued to identify the ‘Employability’ Skills as: 
	Self-management
	Readiness to accept responsibility, flexibility, resilience, self-starting, appropriate assertiveness, time management, readiness to improve own performance based on feedback/reflective learning.

	Team-working
	Respecting others, co-operating, negotiating/persuading, contributing to discussions, and awareness of interdependence with others.

	
	

	Business and customer awareness
	Basic understanding of the key drivers for business success – including the importance of innovation and taking calculated risks – and the need to provide customer satisfaction and build customer loyalty.

	
	

	Problem-solving
	Analysing facts and situations and applying creative thinking to develop appropriate solutions

	
	

	Communication & literacy 
	Application of literacy, ability to produce clear, structured written work and oral literacy - including listening and questioning.

	Application of numeracy 
	Manipulation of numbers, general mathematical awareness and its application in practical contexts (e.g. measuring, weighing, estimating and applying formulae).

	
	

	Application of Information Technology
	Basic IT skills, including familiarity with word processing, spread sheets, file management and use of internet search engines.



	
 
